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JD:

Position: BD Admin Intern 
Company: Sanofi Greater China

 

Position Description:
Sanofi is a leading global healthcare company, and our Business Development team constantly explores strategic M&A and Licensing opportunities to contribute to the continual growth of our business within Mainland China.

An opportunity exists for an intern to join the Sanofi Business Development team on a full-time basis for a period of 6 months, based in Shanghai, China.  The intern will be expected to conduct team coordination, schedule meeting, prepare expense reports, prepare basic excel and PowerPoint slides. 
This involves high-level of interaction with multiple department head assistants and multiple department teams, which provided opportunity for career development.  Previous candidates have successfully moved on to permanent roles in the company.

Key Responsibilities:
- Schedule meetings
- Prepare expense reports
- Help develop basic PowerPoint slides
- Conduct translation of documents from Chinese to English
- To take additional responsibilities as assigned based on capability
Position Requirements:
1. Education

- Current undergraduate, or bachelor degree

3. Skills/Competence
- Solid English, oral and written
- Familiarity with MS Office skills, particularly Excel and PowerPoint 
- Interpersonal communication skill
- Patient and detail-oriented
- Enthusiastic, Team player

If you would like to pursue, please send your CV with the following e-mail title to Liu, Isabel1 PH/CN/EXT Isabel1.Liu@sanofi.com: 
BD Admin Intern 2015-H2_Name_University_Major_# of available working days per week
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